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HOW TO ADD CUSTOM PART NUMBERS 

The Würth Baer Supply website allows users to define their own custom part numbers in place of our part numbers. These custom 

part numbers can be searched in My Purchases and Shopping Lists. The custom part numbers will also appear on packing lists 

and invoices making the items easier to identify and match in customer systems. 

Turn on Custom Part Numbers Feature 

The custom part numbers functionality is an add-on feature on the Würth Baer Supply website. The functionality must be turned on 

in the My Preferences page before custom part numbers are defined. 

To turn on custom part numbers on your account, follow these steps: 

1. Login to the Würth Baer Supply website, http://www.wurthbaersupply.com. 

2. Click the My Account menu item on the charcoal gray bar at the top of the screen. 

3. On the left side menu, click the My Preferences link at the bottom of the menu under the My Site Preferences heading. 

 

The My Site Preferences screen appears. 

 

4. Click the radio button to the right of the Display My Part No. label. Changes are automatically saved. 

Define Custom Part Numbers 

To add custom part numbers, follow these steps: 
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1. Click on the My Purchases menu link at the top of the screen in the light gray bar. 

 

The My Purchases screen appears but it now has an additional column labeled “Your Item #” and a new button at the 

top of the list called . 

 

2. Click the  button.  

 

The Your Item # column changes and now has enterable data fields in it. The button is 

replaced with a  button. 

 

3. Enter a new part number for each item to customize in the Your Item # fields on the lines of the actual items. 

 

For example, the first item JW11060 can be changed to GLUE-5-GAL or, STICKY-BUCKET to show how this works. 
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4. After all part numbers have been set that need changing, click the  button to save those new item numbers to 

the system. 

 

A popup message confirms the changes have been saved and the page changes back to normal except the Your Item # 

column is now populated with a searchable custom part number. 

 
 

When STICKY is typed in the search field at the upper right of the My Purchases list, our STICKY-BUCKET item is found 

quickly. 

 

Custom Part Numbers may also be defined the same way as above on the Shopping List screens. 
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When you add this product to the Shopping Cart, your custom part number is now part of the product data and carries through 

the entire process.  

 


