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HOW TO USE MY PURCHASES

The My Purchases screen is a comprehensive list of all products your company has purchased online or offline from us in the last

12-15 months. It is one of the easiest ways to repurchase items you've purchased from us in the past.

It is a dynamic list in that it will constantly change as your buying habits change. If you stop buying an item for a year, it will

automatically fall off the list keeping it always current.

ltems that are a special order that you have already purchased in the past may appear in the list as well allowing you to
repurchase those items directly from the website rather than calling in a special order to customer service saving you time and

keeping your costs lower.

The My Purchases page shows each product purchased as well as last purchase date and your total usage for the last 12

months.

The My Purchases page is also one of the points in our system where custom part numbers are set. See our article on How To

Add Custom Part Numbers for more information.
To use My Purchases:

1. Login to the Wiirth Baer Supply Company website, http://www.wurthbaersupply.com.

2. Click the My Purchases link at the top center of the website in the light gray bar.
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Qty Req. Item # ¥ Min Qty UoM Product Attributes ftem & & Date Usage &
Vendor Vendor Jowat
JW11080 Corporation
BELUE LINX CORPORATION — o 1 EA Size 5 Gallon 1211316 5
E=- gSI_ALLON ASSEMBLY GLUE FAST Color Vhite
.y . - Dries Opaque
Georgia-Pacific Box Quantity 1 Each
Ike Tradin > e Vendor Jowat
9 JV28080-44 Corporation B
44LB BAG HOTMELT PELLETS 44 LB color Natural 01T ne1s
#| Jowat Corporation CLEAR Size 44 b
¥ Panolam® At JWEEII0-44 Vendor Jowat
4 1B Corporation 12014015 176
44LB BAG HOTMELT PELLETS Color Natural
Tafisa® NATURAL Package Size 441b.
Vendor Jowat
Uniboard ¢ JV/28861-44 Corporation
44LB BAG HOTMELT PELLETS 44 LE Color White 010517 968
¥ West Fraser Mils WHITE Package Size 44 |b. Plastic
Bag
less ... Vendor Panclam®
Core Particle Board
o Color Number 1501150
Category PMTS0D23112545-WE Color Name Absolute RO-L1386-
1-1/8" X 457 X 96 1 sH AcajoulAbsolule 8X4(PO#  01/18NT 2102
Adhesives & Caulks ABSOLUTE ACAJOU 1-1/8X4X8 Acajou 187157)
G25W1s0 Sides Finish 2-Sided '
Thickness 1-18"
Board Panel Products Size 49y 97
Miscellaneous Vendor Panclam&
Core Particle Board
)
Sub Category PITS0D25112558-WE 52:2; ::::er lsbggli?e RO-L0386-
1-1/8" X 607 X 96 1 SH Acajoulfbsolute BXS (PO # 0MATHT 1375
Edgebanding Adhesives ABSOLUTE ACAJOU 1-1/8X5X8 Acajou 187157)
G25W150 sides Finish 2-Sided
MDE. Sheet Stock Thickness 11

How To Use My Purchases Page 1 of 2



WURTH
3. Sort the list columns by clicking any table header containing the up/down black arrows, #.

4. Filter the list down by Vendor, product Category and Sub Category quickly by clicking the checkboxes at left.

5. Or, find a specific product quickly by typing characters into the (@Y Narrow down this st field at

the top right of the screen. This field begins narrowing down the product list as soon as you start typing characters.

6. Once you find a product to reorder, click the checkbox immediately next to the item(s) and the button.
To add an item to a Shopping List, click the button.

To add an item to a Proposal, click the button.
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